
MD of Willow Creek
April 8, 2020 -  Regular Council  - 10:00 AM

1 Call To Order
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3 Delegations
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  Cheque Register04082020
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6 Council Matters
6.1 Council Commitments - April
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6.2 RMA Virtual Spring 2020 Resolution Session
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6.3 Intermunicipal Collaboration Framework Committee Appointments

  RFD - Intermunicipal Collaboration Framework Committee Appointments

7 Council Reports
7.1 Joint Economic Development Initiative Meeting

  For Discussion - Claresholm Airport Runway Maintenance
  Airport Runway and Taxiway Lands
  RFD - Claresholm Airport Runway Crack Sealing - January 2020

8 By-Laws and Policies
8.1 Bylaw No. 1860 - Land Use Bylaw

  RFD - Burnco Rock Products Preference Letter
  2020-03-26 - Burnco Letter and 2nd Application
  A-01-20 Burnco Application for Proposed Bylaw 1860
  Bylaw No. 1860 - Land Use Bylaw Rural General to Rural Industrial

8.2 Bylaw No. 1868 - Fees Bylaw
  RFD - Fees Bylaw - March 26, 2020
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MD of Willow Creek 

Meeting Minutes 
Regular Council March 25, 2020 - 09:00 AM 

       Municipal District of Willow Creek – Administration Office 

Claresholm, Alberta 

Present through Electronic Communication: 

Reeve Maryanne Sandberg 

Deputy Reeve Alm  

Councillor John Van Driesten 

Councillor John Kroetsch 

Councillor Ian Sundquist 

Councillor Darry Markle 

Councillor Evan Berger 

Johanne Hannas - Director of Finance 

 

Present in Chambers: 

Chief Administrative Officer Derrick Krizsan 

Sheila Karsten - Recording Secretary 

Kelly Starling - Emergency Services Manager  

 

1 Call To Order 

Reeve Sandberg called the meeting to order at 9:16 a.m. 

1.1 Additions to Agenda 
Resolution No: C-20/136 

There are no additions to the agenda. 
 
Moved by Deputy Reeve Alm to adopt the agenda as presented. 

CARRIED 

2 Minutes 

2.1 March 11, 2020 Council Minutes 
Resolution No: C-20/137 

Moved by Ian to approve the March 11, 2020 Council meeting minutes with 
amendment to 6.3.3 page 33 that the donation to Fort Macleod Elks and Royal 
Purple included a set of wine glasses and a jacket. 

CARRIED 

2.2 March 18, 2020 Special Meeting of Council 
Resolution No: C-20/138 

Moved by Councillor Sundquist to approve the March 18, 2020 Special Meeting 
of Council minutes as presented. 

CARRIED 

 

3 Delegations - No Delegations at this time 

 

4 Financial 
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4.1 Cheque Register 

Director of Finance Hannas presented the cheque register for cheque 
#’s 24431– 24446 and EFT #’s 2269 – 2294 in the amount of $152,857.69 as 
information. 
 
Received for information. 

 Johanne Hannas left the meeting at 9:26 a.m. 

5 Public Hearings 

No Public Hearings are scheduled at this time. 

6 Council Matters 

6.1 Council Commitments 

Upcoming commitments for March/April 2020 for Council members were 
presented. Discussion ensued of future meetings to be held remotely or by 
teleconference. 

Received for information. 

6.2 Request for Public Hearing Date 
Resolution No: C-20/139 

A request from Manager of Planning and Development Cindy Chisholm was 
presented to set a Public Hearing date for April 8, 2020 at 1:30 p.m. for proposed 
Bylaw No. 1867 Land Use Bylaw Amendment Application A-02-20 to redesignate 
the existing 137.55 acre titled parcel from Rural General to Rural Industrial. 
Discussion ensued as to the Public Health restrictions for social distancing and 
the potential risk to staff. 
 
Moved by Deputy Reeve Alm to set a Public Hearing date for May 13, 2020 at 
1:30 p.m. for proposed Bylaw No. 1867 Land Use Bylaw Amendment Application 
A-02-20 to redesignate the existing 137.55 acre titled parcel from Rural General 
to Rural Industrial. 

CARRIED 

6.3 High River District Health Care Foundation 
Resolution No: C-20/140 

The High River District Health Care Foundation will have a fundraising Dinner and 
Auction on Saturday October 17, 2020 and request sponsorship for the event. 
 
Moved by Reeve Sandberg to donate $1250 for the High River District Health 
Care Foundation fundraising Dinner and Auction from discretionary funds as 
follows: 
Division 1 - Councillor Van Driesten - $0 
Division 2 - Councillor Kroetsch - $0 
Division 3 - Reeve Sandberg - $0 
Division 4 - Deputy Reeve Alm - $ 250 
Division 5 - Councillor Markle - $ 250 
Division 6 - Councillor Berger - $ 500 
Division 7 - Councillor Sundquist - $ 250  

CARRIED 

6.3.1 Tickets to Fundraising Dinner 
Resolution No: C-20141 

Moved by Councillor Markle to postpone the invitation to the High River District 
Health Care Foundation Dinner until an August 2020 Council meeting. 

CARRIED 

6.4 Municipal Strategic Plan 
Resolution No: C-20/142 

The Municipal District of Willow Creek Draft Strategic Plan was presented. 
Council had a planning meeting on February 10 and 11, 2020 and developed a 
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framework for a long range strategic plan. Strategic Plans are essential to ensure  
the vision of the community, as communicated by elected officials, is outlined 
clearly to ensure the operational implementation by administration is in 
alignment with the vision. 
 
Moved by Councillor Sundquist to accept the Municipal District of Willow Creek 
Strategic Plan. 

 
 CARRIED 

6.5 Summer Games Coordinator Agreement 
Resolution No: C-20/143 

The Granum and District Recreational Society has agreed to be the Summer 
Games Coordinator for the Municipal District of Willow Creek for the 2020 
Southern Alberta Summer Games. The wages normally paid to an individual from 
the levies charged to the participating municipalities will be provided to the 
Society. 
 
Moved by Councillor Kroetsch the Granum and District Recreational Society be 
the Summer Games Coordinator for the Municipal District of Willow Creek for 
the 2020 Southern Alberta Summer Games and to execute the Summer Games 
Agreement. 

CARRIED 

6.6 Nanton Recycling Centre 
Resolution No: C-20/144 

A letter from Billy Oulton of Dump Gump Inc. to update Council on the Nanton 
Recycling Centre was presented. A lease agreement has been signed to run a 
transfer site out of the community recycling center located in Nanton. The 
transfer site will be open to rural residents two half days per week to accept 
cardboard, plastics, paper and cans and may be increased at a later date. Dump 
Gump Inc. requested the financial support of the Municipal District of Willow 
Creek for rural residents recycling materials and the potential for future non-
recyclable waste pick up. 
 
Moved by Councillor Berger to approve a pro-rated grant of $10,000 annually 
based upon the start date to operate recycling services to Municipal District of 
Willow Creek residents in Nanton and area, with a condition of the grant being 
Dump Gump Inc. provide a record of the names and rural addresses of the users 
and the total volume of recycling processed and waste arising from the recycling 
services from Municipal District of Willow Creek annually. 

CARRIED 

7 Council Reports 

7.1 Oldman River Regional Services Commission 

The minutes of the Annual Organizational Board of Directors' meeting on 
December 5, 2019 for Oldman River Regional Services Commission were 
presented. 
 
Received for information. 

8 By-Laws and Policies 

8.1 Bylaw 1862 - Willow Creek Regional Intermunicipal Collaboration Framework 

8.1.1 Second Reading 
Resolution No: C-20/145 

Moved by Councillor Sundquist Bylaw No. 1862 be given second reading. 

CARRIED 
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8.1.2 Third Reading 
Resolution No: C-20/146 

Moved by Councillor Kroetsch Bylaw No. 1862 be given third and final reading 
and the Reeve and Chief Administrative Officer be authorized to sign and 
counter sign on behalf of the Municipal District. 

CARRIED 

9 Correspondence 

9.1 Events and Invitations 

9.1.1 Nanton Days Parade 
Resolution No: C-20/147 

The Nanton Booster Club is hosting and sponsoring the annual Nanton Days 
Parade on Monday August 3, 2020. A letter of invitation to ride in the parade 
was presented. 
 
Moved by Councillor Berger to table the request to a June 2020 Council meeting. 

CARRIED 

9.2 Letter from Municipal Affairs 
Resolution No: C-20/148 

A letter from Municipal Affairs stating the grant application relating to the 
Hamlet of Granum for the Alberta Community Partnership Program has been 
approved. The approved grants were $262,400 for activities associated with the 
transition of the former Town of Granum and $1,109,000 for infrastructure 
upgraded projects and debt servicing for the Hamlet of Granum. 
 
Moved by Deputy Reeve Alm to direct Administration to send a letter to 
Municipal Affairs thanking them for the funds and to highlight the need for 
additional funds to address the infrastructure deficit. 

CARRIED 

6 Council Matters 

6.7 Authorization of Signature 
Resolution No: C-20/149 

Discussion ensued of business continuity for the signing of documents and 
cheques during the current COVID-19 guidelines of social distancing and 
segregation of worksites at the Municipal District of Willow Creek. 
 
Moved by Councillor Van Driesten to authorize Chief Administrative Officer 
Krizsan and Director of Finance Hannas to execute cheques on behalf of the 
Municipality. 

CARRIED 

10 Closed Session 
Resolution No: C-20/150 

Moved by Councillor Sundquist to go into closed session at 10:07 a.m. 

CARRIED 

 Kelly Staring entered the meeting at 10:09 a.m.  

Kelly Starling left the meeting at 10:40 a.m. 

10.1 This portion of the meeting closed pursuant to Section 197 of the Municipal 
Government Act and Section 23 - Local public body confidences of the Freedom 
of Information and Protection of Privacy Act 
Resolution No: C-20/151 
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Moved by Councillor Van Driesten to come out of closed session at 10:51 a.m. 

CARRIED 

11 Adjournment 
Resolution No: C-20/152 

Moved by Councillor Sundquist to adjourn at 10:54 a.m. 

CARRIED 

 

 

________________________________  

Reeve 

 

_______________________________  

Chief Administrative Officer 
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RECOMMENDATION

Receive for Information.

SUMMARY  

Council has the following commitments for April

APRIL

April 7 – 1:00 p.m - Energizing Agriculture Transformation (EAT) Roundtable (online Web meeting)

April 8 – 8:30 a.m. – Audit Committee meeting (Reeve – Deputy Reeve) (Zoom Meeting)

April 8 – 9:00 a.m. – MPC and Council Meeting (Zoom Meeting)

April 22 – 9:00 a.m. – ASB and Council Meeting (Zoom Meeting)

April 24 – 2:00 p.m. – RMA Virtual Spring 2020 Resolution Session (Details TBA)

April 27 – *cancelled* – Claresholm Volunteer Appreciation (tentative)

April 30 – *cancelled* – Stavely Volunteer Appreciation at Stavely Community Centre (tentative)

Municipal District of Willow Creek #26
For Information 

Agenda Item #

Date Submitted: March 16, 2020

Originated by: Administration

Subject: Council April Commitments

Prepared By: Reviewed and Approved for Agenda

Sheila Karsten

__________________________________ _____________________________

Director / CAO / Committee Chief Administrative Officer

For Information - Council Commitments - April | Page - 106.1 Council Commitments - April



RMA Virtual Spring 2020 Resolution Session

Hello everyone,

As you are aware, due to the cancellation of the RMA’s Spring 2020 Convention, we have not yet held a 
spring 2020 resolution session. Resolutions are crucial to ensuring member direction drives RMA’s 
advocacy efforts, and therefore cancelling spring 2020 resolutions is not an option. 

As an alternative to the traditional in-person resolution session, RMA will hold a virtual resolution 
session from 2:00pm – 3:30pm on Friday, April 24. At this point, we are still working out the details of 
how the session will be delivered, but please be aware that to participate effectively (speak to 
resolutions, engage in debate, and vote on resolutions and amendments) members may require internet 
access capable of displaying a webinar and supporting two-way audio communication, as well as a cell 
phone capable of voting by text message. Note that although councils may be able to view the 
resolution session in a group from a county office or other venue (assuming social distancing protocols 
can be followed), each individual councillor will require their own unique voting identifier (which will 
likely be a cell phone number). Please note that we are continuing to determine the best use of 
technology to deliver the session and detailed participation instructions will be shared closer to the 
session date.

Also, please note that emergent resolutions will be accepted until 4:00pm on Friday, April 17. Upon 
receiving emergent resolutions, the resolutions committee will review each and determine whether 
they meet the criteria as emergent. More details on this process will be shared with members closer to 
the session date as well.

The submitted resolution package can be viewed here. Members who are responsible for moving and 
seconding a resolution will find information on that process in the detailed instructions that will be 
made available closer to the session date.

Please pass this email along to all councillors in your municipality.

Thanks,

Wyatt Skovron
Senior Policy Advisor

Office:     780.955.4096
RMAlberta.com

RMA Virtual Spring 2020 Resolution Session | Page - 116.2 RMA Virtual Spring 2020 Resolution Session
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RECOMMENDATION

To appoint 2 members of Council to the Intermunicipal Collaboration Framework Committee. 

SUMMARY  

The Willow Creek Regional Intermunicipal Collaboration Framework Committee agreement Section 4.4 
states that the “ICF Committee shall consist of Ten (10) members, being Two (2) elected officials 
appointed by each municipality”.

The first order of business for the committee will be the business outlined in Section 4.2 of the agreement:

The ICF Committee will meet on or before June 1, 2020, in order to establish: 
(a) establish the first chairperson of the ICF Committee for the forthcoming year, and the order of annual 
rotation for the chairperson thereafter, as contemplated within Schedule “B” attached to this 
Intermunicipal Collaboration Framework; 

(b) the goals and priorities for the ICF Committee; and 

(c) the agenda for ICF Committee meetings for the forthcoming year; and 

(d) the mandate and terms of reference for ICF Subcommittees; 

(e) the mandate for an ICF Subcommittee to review, report upon, and provide recommendations to the 
ICF Committee regarding, regional recreation services, which is to be completed on or before June 1, 
2021. 

BACKGROUND 

 The Willow Creek Regional Intermunicipal Collaboration Framework agreement was adopted by the MD 
of Willow Creek in March 2020.  

The framework is intended to:
provide for integrated and strategic planning, delivery and funding of intermunicipal services
allocate scarce resources efficiently in the providing local services
ensure municipalities contribute funding to services that benefit their residents

ATTACHMENTS

Municipal District of Willow Creek #26
For Information 
Date Submitted:  March 27, 2020

Originated by: CAO

Subject: Appointment of 2 Council members to ICF Committee

RFD - Intermunicipal Collaboration Framework Commi... | Page - 126.3 Intermunicipal Collaboration Framework Committee A...



Willow Creek Regional Intermunicipal Collaboration Framework agreement 

Prepared By: Reviewed and Approved for Agenda

__________________________________ _____________________________

Director / CAO / Committee Chief Administrative Officer
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RECOMMENDATION

To review the proposal by the Town of Claresholm pertaining to cost sharing of the Airport Runway 
maintenance and ownership of the airport.

SUMMARY  

The April 2, 2020 JEDI meeting discussed the airport runway maintenance project.

The Town of Claresholm proposed to transfer the ownership of certain lands (outlined on the attached 
map) to MDWC and to participate in the airport runway maintenance project with its portion of the 
projected $68,469.20 cost to be paid over the next 2 budget years.

BACKGROUND 

Significant cracks in the runway at the Claresholm airport risk moisture penetration into the base materials 
which will in turn – due to the freeze / thaw cycle - threaten the structure and reduce the remaining 
lifespan of the runway. 

Crack sealing and fogging of the runway and applying a sand / slurry mixture to the taxiways will aid in 
reducing moisture infiltration.  Airport standards require that the runway be painted following completion 
of this project. 

A MDWC Council delegation attended a Town of Claresholm council meeting to discuss this matter in 
March with notification made by the Town to the MD that a decision would be provided to the MD at a 
future JEDI meeting. 

ATTACHMENTS

RFD – Claresholm Airport Runway Maintenance 

Map of Claresholm Airport outlining lands to be transferred to the MD

FOIP

n/a

Municipal District of Willow Creek #26
For Discussion 

Date Submitted: April 3, 2020

Originated by: CAO 

Subject: JEDI Meeting Discussion – Claresholm Airport Runway 
Maintenance

Prepared By: Reviewed and Approved for Agenda

__________________________________ _____________________________

Director / CAO / Committee Chief Administrative Officer
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RECOMMENDATION

To review the attached information pertaining to the Claresholm Runway Crack Sealing Project.

SUMMARY  

Administration was tasked to seek options for the crack filling of the Claresholm Airport.

An estimate of work is as follows:

Crack Sealing runway (Contractor) - $17,838.60

Fogging runway with SS1 Oil (MD Willow Creek) - $15,105.00

Sand / Oil slurry of taxiway - $25,000

Painting to standard (runway lines, taxiway and hold lines and Logo) - $10,525.60

Total: $68,469.20 plus GST

BACKGROUND 

Significant cracks in the runway at the Claresholm airport risk moisture penetration into the base materials 
which will in turn – due to the freeze / thaw cycle - threaten the structure and reduce the remaining 
lifespan of the runway. 

Crack sealing and fogging of the runway and applying a sand / slurry mixture to the taxiways will aid in 
reducing moisture infiltration.  Airport standards require that the runway be painted following completion 
of this project. 

ATTACHMENTS

Crack Sealing Quote

Municipal District of Willow Creek #26
For Information 

Date Submitted:  January 20, 2020

Originated by: CAO

Subject: Claresholm Runway Crack Sealing

Prepared By: Reviewed and Approved for Agenda

__________________________________ _____________________________

Director / CAO / Committee Chief Administrative Officer
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March 26, 2019 
 
Cindy Chisholm 
Manager of Planning & Development  
M.D. of Willow Creek No. 26 
#26, Highway 520 West 
Claresholm Industrial Area 
Box 550, Claresholm, Alberta T0L 0T0 
(Tel) 403-6253351 
e-mail: cindyc@mdwillowcreek.com 
 
Re:  BURNCO Nanton Gravel Pit 
 Land Use Redesignation Application – Proposed Bylaw 1860 
 
On March 13th, BURNCO Rock Products Ltd. (BURNCO) was grateful to receive notice that 
1st and 2nd reading had been given by Willow Creek for Bylaw 1860, which had been submitted 
to redesignate 126 acres of land from the existing “Rural General – RG” designation to “Rural 
Industrial-RI” related to BURNCO’s Nanton Gravel Pit. The decision included the following 
instruction: 
 

“…Council has requested the Land Use Bylaw application be amended to reflect 

the area to be redesignated be reduced to the 52 acres as shown on the submitted 

site plan.  

 
Once the Bylaw No. 1860 has been given 3rd and final readings, the Bylaw will be 
passed. A Subdivision application may be submitted and processed by Oldman River 
Regional Services Commission (ORRSC)…” 

 
While the request to reduce area for redesignation had been discussed, BURNCO had not 
contemplated the prospect of needing to subdivide out the 52 acres from the larger 126 acre 
parcel. BURNCO has experienced dual zoning on a single parcel in other jurisdictions and 
had assumed this would be the approach taken here. After discussing with administration, 
BURNCO has elected to provide two amended Land Use applications for consideration by 
council: 
 

1) Dual Zoning Land Use Application 51.44 Acres - (Appendix 1) 
 
Under this application, BURNCO would hope for approval only under the circumstance 
that Willow Creek was comfortable with no subdivision. This is to say that the MD 
accepts the premise of dual zoning on a single legal parcel. 
 
BURNCO’s primary concern with subdividing the 52 acre parcel is due to the odd 
property shapes that would be created. The remaining Rural General Property would 
be a “U” shape with hard to access areas that would be inefficient for farming and 
maintenance. Further, the BURNO development is a temporary use. This development 
is expected to be active for roughly ten years and BURNO would question the future 
of the two parcels created in this scenario. It is likely they would have to be 
consolidated in future to be salable as farm land.  

2020-03-26 - Burnco Letter and 2nd Application | Page - 198.1 Bylaw No. 1860 - Land Use Bylaw
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This creates a significant amount of additional time and costs associated with 
surveying, dealings with Alberta Land Titles, and conversations with the O.R.R.S.C, 
and the MPC. 
 
BURNCO’s preference would be to rezone the 52 acres without needing to subdivide. 
BURNCO fully acknowledges the concerns about industrial development “creep” 
discussed by council and feels that a dual zoning situation provides the same amount 
of protection against this scenario as the creation of two parcels. As stated at the 
beginning of this letter, BURNCO has seen this approach taken by other jurisdictions.   

 
2) Subdivision Land Use Application 86.19 Acres – Appendix 2 

 
If Willow Creek is firm in its conviction that subdivision is necessary to allow for 
rezoning, then BURNCO would ask that the Council approve this amended application 
which divides the 126-acre property into the two parcels shown in Appendix 2. One 
86.19-acre parcel to be rezoned as Rural Industrial-RI. A further 39.81 acres to remain 
as Rural General – RG. 
 
It is BURNCO’s belief that these parcel shapes make more sense while fulfilling the 
Council desire to limit the potential for industrial “creep” on the property. BURNCO 
notes that the proposed 86.19-acre parcel is surrounded by Silver Lake on the North 
and West sides where the bulk of the area is being added. 
 
BURNCO’s preference remains a dual zoning scenario that has no subdivision but is 
willing to proceed with subdivision under this scenario.  

 
Finally, if neither of these scenarios is acceptable to the Council, BURNCO is of the belief that 
a further option might be for BURNCO to reapply for Direct Control zoning on the full 126 acre 
property. This would give the MD full control over any development on the lands. If both of the 
above applications fail, BURNCO would propose to reapply to the county under this approach. 
 
We thank you for your time and consideration. 
 
Sincerely, 
 
BURNCO Rock Products Ltd 
 

 
 
Travis Coates, P. Eng 
Land and Resource Manager - Alberta and Saskatchewan 
Phone: (403) 640-9217 
Email: travis.coates@burnco.com 
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Nanton Gravel Pit – LU Application

Appendix 1: Nanton Gravel Pit - Land Use Application (Dual 
Zoning)  
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THE MUNICIPAL DISTRICT OF WILLOW CREEK NO. 26 
Box 550, Claresholm, AB T0L OTO 
Phone ( 403) 625-3351 Fax ( 403) 625-3886 

AP PLI CAT I ONF ORA 

LAND USE BYLAW AMENDMENT 

www .mdwillowcreek.com 

IMPORTANT: This information may also be shared with appropriate government/other agencies 
(e.g. Alberta Agriculture, Food and Rural Development; Alberta Environment; the regional health 
authority) and may also be kept on file by those agencies. This information may also be used by and 
for any or all municipal programs and services. The application and related file contents will 
become available to the public and are subject to the provisions of the Freedom of Information and 
Protection of Privacy Act (FOIP). If you have any questions about the collection of this information, 
please contact The Municipal District of Willow Creek No. 26. 

Form I 

APPLICANT: BURNCO Rock Products Ltd 

ADDRESS: Main Floorl55 Glendeer Circle SE, Box 1480, Station T, Calgary, AB 

FOR OFFICE USE ONLY 

Application No. _____ _ 

Fees Submitted: $ _____ _ 

Site Inspection: _____ _ 

Telephone (403) 255-2600 

Fax: 

-'-T=2H ............ 2=P ....... 9 __________________________ Bus/Cell:

REGISTERED OWNER:
-=T=n=· c

_,_
yc=l"""e-=L=a=ne�SAB'--=--=L=t=d.'---___________ Telephone: (403) 640-9355

LEGAL DESCRIPTION: Lot(s) ____ _ Block ______ _ Plan ___________ _ 
OR: Quarter 

PROPOSED AMENDMENT: 

From: Rural General (51.44 Acres)

 To: Rural Industrial (51.44 Acres)

S/2 Section __ 0_5_ Township __ 1_7_ Range __ 2 _8_ W_ 4_M 

APPLICANT'S SUBMISSION: Please state your reasons for applying for this amendment and if applicable, supply 
details of future plans/development, complete with sketches that illustrate the proposal. Attaching separ_ate sheets will be 
necessary. 

BURNO Rock Products Ltd. is applying for this amendment, to allow for the extraction and processing of aggregates 
products from the property. The reason for this amendment is to allow for the extraction and processing of aggregate 
products from the property. Please see attached Development Permit application for all necessary information. 

REGISTERED OWNER OR PERSON ACTING ON BEHALF OF: I/we agree to the collection and sharing of this 
information contained in this application, and any other information that may be required to verify and evaluate this 
application as explained above. I have submitted particulars concerning the completion of the proposed development and 
agree to comply in all respects with any conditions that may be attached to any development permit that is issued and with 
any other bylaws that are applicable. I am aware I may be required to pay for all local improvement costs, which include 
drainage, sidewalks, road construction, street lighting, water and sewer main extensions, utility connection fees and 
installation costs at the present established rate. 

I have read and understand the terms noted above and hereby apply for that described above and/or on the attached plans 
and specifications. I further certify the registered owner(s) of the land� is aware of · application.

1DATE: March 26, 2020 SIGNED: 

The Municipal District of Willow Creek No. 26 Land Use Bylaw No. 1826 

r/,,MtJ: ?a' lu
Applica 

Form I 
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DATE DRAWN:

DATE REVISED:

DRAWN BY:

CHECKED BY:

DWG. NO.

SCALE:

Nanton Pit

1
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TC

1:5500

MAR. 2020

MAR. 2020

Site Plan

S 1/2 Sec 05-17-28 W4M
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THE MUNICIPAL DISTRICT OF WILLOW CREEK NO. 26 
Box 550, Claresholm, AB T0L OTO
Phone ( 403) 625-3351 Fax ( 403) 625-3886

AP PLI CAT I ONF ORA 

LAND USE BYLAW AMENDMENT 

www .mdwillowcreek.com

IMPORTANT: This information may also be shared with appropriate government/other agencies 
(e.g. Alberta Agriculture, Food and Rural Development; Alberta Environment; the regional health 
authority) and may also be kept on file by those agencies. This information may also be used by and 
for any or all municipal programs and services. The application and related file contents will 
become available to the public and are subject to the provisions of the Freedom of Information and 
Protection of Privacy Act (FOIP). If you have any questions about the collection of this information, 
please contact The Municipal District of Willow Creek No. 26. 

Form I 

APPLICANT: BURNCO Rock Products Ltd

ADDRESS: Main Floorl55 Glendeer Circle SE, Box 1480, Station T, Calgary, AB

FOR OFFICE USE ONLY 

Application No. _____ _ 

Fees Submitted: $ _____ _ 

Site Inspection: _____ _ 

Telephone (403) 255-2600 

Fax: 

-'-T=2H ............ 2=P ....... 9 __________________________ Bus/Cell:

REGISTERED OWNER:
-=T=n=· c

_,_
yc=l"""e-=L=a=ne�SAB'--=--=L=t=d.'---___________ Telephone: (403) 640-9355

LEGAL DESCRIPTION: Lot(s) ____ _ Block ______ _ Plan ___________ _
OR: Quarter

PROPOSED AMENDMENT: 

From: Rural (86.1  Acres)

 To: Rural Industrial (86.1  Acres)

S/2 Section __ 0_5_ Township __ 1_7_ Range __ 2 _8_ W_ 4_M

APPLICANT'S SUBMISSION: Please state your reasons for applying for this amendment and if applicable, supply
details of future plans/development, complete with sketches that illustrate the proposal. Attaching separ_ate sheets will be
necessary.

BURNO Rock Products Ltd. is applying for this amendment, to allow for the extraction and processing of aggregates
products from the property. The reason for this amendment is to allow for the extraction and processing of aggregate
products from the property. Please see attached Development Permit application for all necessary information.

REGISTERED OWNER OR PERSON ACTING ON BEHALF OF: I/we agree to the collection and sharing of this
information contained in this application, and any other information that may be required to verify and evaluate this
application as explained above. I have submitted particulars concerning the completion of the proposed development and
agree to comply in all respects with any conditions that may be attached to any development permit that is issued and with
any other bylaws that are applicable. I am aware I may be required to pay for all local improvement costs, which include
drainage, sidewalks, road construction, street lighting, water and sewer main extensions, utility connection fees and
installation costs at the present established rate.

I have read and understand the terms noted above and hereby apply for that described above and/or on the attached plans
and specifications. I further certify the registered owner(s) of the land� is aware of · application.

1DATE: March 26, 2020
SIGNED:

The Municipal District of Willow Creek No. 26 Land Use Bylaw No. 1826 

r/,,MtJ: ?a' lu
Applica 

Form I 

9

9
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DRAWN BY:

CHECKED BY:
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Site Plan
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RECOMMENDATION

To review Bylaw No.1868 being the Fee’s Bylaw and to undertake the first reading.

SUMMARY  

Annually the Fees Bylaw is reviewed to ensure that user fees for municipal services are reflective of the 
costs to provide the service. 

The following changes to Bylaw No. 1868 vary from the previously approved Bylaw No. 1836:

Addition to definitions section 2.1 (d) and (e)

Numbering corrections in Section 3 and Section 4

Section 4 – Land Use Development Fees

4.2(a) Reduce fee for ‘application for a permitted use’ to $100 from $200
-Permitted uses are administered by the Manger of Planning and Development 
Officer administratively and costs – this fee will recover the administrative cost

4.2 (q) and (r) change “from” to “for”

Section 6 – Fire and Emergency Service Fees
6.1 (j) Reduce Fire Investigation fee from $200 per hour to $90 per hour to reflect cost 

recovery. 

Section 7 – Public Works Fees

Delete 7.1(y) Well Drilling in Municipal right-of-way application fee $500.  
-use of a crown right-of-way for this purpose should be discouraged

Amend 7.1(g) from per yard to per tonne

Amend 7.1(r) to “20% under” Alberta Road Builders rate

Correct ‘ATV’ to ‘UTV’ in Section 8.3(c)

Section 9 

- Correct Pine Coulee camping fees to $50.00 from $40.00

- Add Section 9.2 referencing the cancellation period required to refund camping fees

Add Section 10 – Granum Cemetery Fees

Municipal District of Willow Creek #26
For Information 
Date Submitted:  March 26, 2020

Originated by: CAO

Subject: Fees Bylaw
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Add Section 11 – Freedom of Information and Protection of Privacy Act Fees

Section 13 – repeal MDWC Fees Bylaw 1836 and Town of Granum Bylaw 2018-10

BACKGROUND 

 The Fees Bylaw is required to enable the municipality to implement a means by which fees may be 
charged for public services.  The bylaw should be reviewed annually to ensure that it reflects a 
reasonable rate of recovery of costs for municipal services. 

ATTACHMENTS

Fees Bylaw No. 1868

Prepared By: Reviewed and Approved for Agenda

__________________________________ _____________________________

Director / CAO / Committee Chief Administrative Officer
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MUNICIPAL DISTRICT OF WILLOW CREEK NO. 26
IN THE PROVINCE OF ALBERTA

BYLAW NO. 1868

A Bylaw of The Municipal District of Willow Creek No. 26, in the Province of Alberta, for 
the purpose of setting of fees for providing services and information in the possession of 
the Municipality.

THEREFORE, the Council of The Municipal District of Willow Creek No. 26, duly 
assembled, enacts as follows:

Section 1 – Short Title
1.1 This bylaw shall be cited as the “Fees Bylaw”.

Section 2 – Definitions
2.1 In this bylaw:

a) “ASB” means Agricultural Service Board.
b) “Committee” means any committee of Council.
c) “Market Value” means the price a seller is willing to accept and a buyer is 

willing to pay on the open market in an arm’s length transaction.
d) “Municipality” or “M.D.” means the Municipal District of Willow Creek No. 26.
e) “Freedom of Information and Protection Privacy Act” or “FOIP” means the 

Freedom of Information and Protection Privacy Act RSA 2000 Chapter F-25 
and the Freedom of Information and Protection of Privacy Regulation AR 
186/2008 as amended or replaced from time to time.

f) “Payment” means the delivery of money to the Municipality, 
by cash, money order, cheque, interact, internet banking or credit card, where 
the transaction fee is paid by the customer.

Section 3 – Administrative Fees 
3.1 In this bylaw, fees for services, taxes and information shall be paid at the time of the 
request or receipt of the service or information, using a payment as defined in Section 2(d), 
as follows:

a) Tax Certificates - $30.00 per certificate
b) Assessment Sheets - $5.00 per sheet
c) Assessment Appeals

i)      Residential/Farmland - $50.00 per parcel
ii)     Non-Residential - $250.00 per parcel

d) Paper copy - $30.00 each (Land Use Bylaw, Municipal Development Plan, 
Inter-municipal Development Plans and Area Structure Plans) 

e) Electronic copy - $15.00 (includes Land Use Bylaw, 
Municipal Development Plan, Intermunicipal Development Plan & Area 
Structure Plan)

f) Photocopies/Faxes - $1.00 per page
g) Minutes of Council meetings and Committees - $1.00 per page
h) Correspondence presented to Council in a public meeting - $1.00 per page 

for the Public (no charge to local reporter)
i) Development applications and permits - $1.00 per page
j) Request for information search - $50.00 per hour.
k) Items returned by a financial institution - $25.00 per item.
l) M.D. Landownership wall maps - $20.00 each
m) M.D. Landownership book maps - $25.00 each
n) Municipal tower co-location application fee - $2,000.00 per tower.

Section 4 – Land Use Development Fees
4.1 In this bylaw, fees for services related to land use development, as stated in the 
Land Use Bylaw and shall be paid at the time of application for a development permit or at 
the time of the request or receipt of the service or information using a payment as defined 
in Section 2(d), and shall be non-refundable, except in the case of an application by a 
charity, where the Municipal Planning Commission may consider a refund in whole or in 
part.

4.2 The list of fees for services provided in the Land Use Bylaw shall be as follows, 
except in the case where a development has commenced without a development permit, 
then Section 4.4 shall apply:

a) Application for a permitted use $100.00
b) Application for a discretionary use $300.00

excluding applications for Confined
Feeding Operations, Resource Extractions,
Campgrounds, WECS
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c) Resource Extraction Class 1 $2000.00
d) Resource Extraction Class 2 $1000.00
e) Intensive Livestock Operation $500.00
f) Wind Energy Conversion System $300/parcel

Category 1
g) Wind Energy Conversion System $500.00/parcel

Category 2
h) Wind Energy Conversion System $1000.00/parcel

Category 3
i) Alternative Energy System Agriculture $600.00/parcel
j) Alternative Energy System Household $300.00/parcel
k) Alternative Energy System Commercial $1000.00/parcel
l) Land Use Bylaw Amendment $2500.00
m) Kennels – Category 1 and 2 $500.00
n) Request for a special meeting of $500.00

Council, MPC or SDAB (plus appeal fee)
o) Subdivision and Development Appeal $500.00
p) Letter of Compliance $100.00
q) Request for a waiver or variance $300.00

excluding waiver or variance for
trees or signage (plus application fee)

r) Request for a waiver or variance $50.00
for trees or signage (plus application fee)

s) Campgrounds – Private $300.00
t) Campgrounds – Commercial $1000.00
u) Costs of registrations for Land Titles $300.00

including easements, save harmless
agreements, development agreements,
and encroachment agreements

v) Safety Code Permit Fees in Schedule ‘A’ which is attached 
and forms part of this bylaw.

4.3 In any case where a required fee is not listed in Section 4 of this fee schedule, 
such fee shall be determined by the Chief Administrative Officer or his/her designate or the 
Municipal Planning Commission.

4.4 In the event a development has commenced upon the lands without benefit of a 
development permit as required in the Municipal land use bylaw, fees shall be double the 
amount listed in Section 4.2.

Section 5 – General Accounts
5.1 All accounts, with the exception of taxes, are due 30 days from the date of the 
invoice.  Finance charges of 1.5% shall be applied after 30 days, compounded monthly. 
Past due reminders will be sent out every 30 days. Accounts outstanding for more than 90 
days will be subject to collections through an agency, or through distress seizure, or by 
order of the courts, or applied to the tax roll in accordance with Section 553 of the Municipal 
Government Act.  The account holder will be responsible for all costs associated with the 
collection of the account.

5.2 The Chief Administrative Officer, or his/her designate, has the authority to reduce or 
waive any of the charges or deposits set out in this bylaw for reasons that reasonably 
qualify as an error, emergency or of a humanitarian nature.

5.3 The Chief Administrative Officer or his/her designate, has the authority to waive a 
deposit, which may be required when renting agricultural service board equipment.

Section 6 – Fire and Emergency Services Fees
6.1 In this bylaw, the fees for fire and emergency services equipment, including 
personnel, provided on municipal roads or private and public property, shall be as follows:

a)  Rescue Unit/Pumper/Tanker-$300.00 per unit per hour
b) Command Unit - $100.00 per hour
c) Rescue Unit used as a Command Unit - $100.00 per hour
d) Medical Co-response unit - $200.00 per hour 
e) Bush Buggy - $200.00 per hour
f) Truck and ATV Ranger - $200.00 per hour 
g) Truck and water rescue boat - $200.00 per hour 
h) Truck and trailer with livestock panels - $200.00 per hour
i) Water Truck - $200.00 per hour 
j) Fire Investigation - $90.00 per hour
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6.2 Fire Equipment listed in Section 6.1 shall be billed at a minimum of one       
hour per piece of apparatus and in half hour increments after the first hour.

6.3 Municipal equipment used at an emergency scene shall be billed per hour, at the 
rate established by the Alberta Roadbuilder’s Schedule.

6.4 In this bylaw the fees for fire and emergency services equipment including personnel 
responding within a provincial highway right-of-way shall be invoiced in accordance with 
Alberta Transportation Rates of Reimbursement for Fire Department Units for one hour 
minimum and at fifteen-minute increments after the first hour.

6.5 In this bylaw the fees for fire and emergency services equipment including 
personnel, responding to a mutual aid incident outside the boundaries of the municipality, 
shall be invoiced in accordance with Alberta Transportation Rates of Reimbursement for 
Fire Department Units for one hour minimum and at fifteen-minute increments after the 
first hour.

6.6 Billing time for emergency services will commence with the initial call for a response 
and cease when the unit(s) that attended are put back into service.

6.7 The Chief Administrative Officer, or his/her designate, has the authority to review all 
emergency events and where extraordinary circumstances exist may reduce, adjust or 
waive the charges set out in this bylaw for reasons that reasonably qualify as an error, 
emergency or of a humanitarian nature.

Section 7 – Public Works Fees
7.1 In this bylaw, fees for public works services and information shall be paid
at the time of request, or upon receipt of an estimate, as follows:

a) Application to close a road allowance - $300.00 per half mile
b) Maximum fee per road allowance application - $500.00
c) Road Allowance lease fees - $6.00 per acre per year
d) Minimum road allowance lease fee - $10.00 per year
e) Transfer of road allowance lease - $10.00 per transfer
f) Sale of a closed road allowance - $4000.00 per acre

plus all costs associated with the creation of a title including Land Titles Office 
registration fees

g) Purchase of pasture, irrigated and cultivated land shall be at an amount, per 
acre, equal to 1.5 times market value, established through an analysis of 
market value for similar properties sold, within twelve (12) months previous, 
in the immediate area of the proposed land purchase. If sales are not 
available in the immediate area, the Chief Administrative Officer shall take 
into consideration, sales of similar properties in the Division or along the 
boundary of the Division, in which the Municipality wishes to purchase the 
lands.

h) Municipal purchase of borrow - $500.00 per acre
i) Surface area disturbed - $500.00 per acre
j) Gravel royalty fee paid to pit owner - $1.50 per tonne
k) Gravel shall be set at market value per meter, as established by the 

Superintendent of Public Works
l) Dust control – cost shall be 65% of total cost determined by 

the Superintendent of Public Works, taking into account the 
cost of materials, labour, and equipment.

m) Texas gate – light rail 12’ - $800.00
n) Texas gate – heavy rail 12’ - $1000.00
o) Texas gate – heavy rail 16’ - $1250.00
p) Texas gate – new style (pipe) – 12’ - $2200.00
q) Texas gate – new style (pipe) 18’ - $2600.00
r) Hourly equipment rates – 20% under Alberta Road Builders rate
s) Heavy haul bond $3000.00 per kilometer undeveloped road
t) Heavy haul bond - $5000.00 per kilometer graveled road
u) Heavy haul bond -$30,000.00 per kilometer oiled/paved road
v) Roadata Services Ltd. Permit Fee - $15.00/permit until August 18, 2016
w) Roadata Services Ltd. Permit Fee - $20.00/permit effective August 19, 2016
x) Equipment billed as per Alberta Road Builder rates and billed hourly for any 

portion thereof.

Section 8 – Agricultural Service Board Fees
8.1 In this bylaw, weed spraying services, provided by the Municipality will be for the 
purpose of eradicating prohibited noxious and selected noxious weeds as defined in 
provincial legislation.
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8.2 A deposit shall be paid to the Municipality for the rental of equipment and reimbursed 
after payment of the invoice for the rent and the equipment is inspected for damage.  If 
damage is found the deposit shall be held until the renter pays for the damage.

8.3 In this bylaw fees for Agricultural services shall be as follows:

a) Spray truck and operator – $60.00 per hour
b) Additional operator - $30.00 per hour
c) UTV sprayer and operator $60.00 per hour
d) Handpicking truck and operator - $60.00 per hour
e) Mower and operator - $60.00 per hour
f) GPS mapping service - $60.00 per hour

Chemical used in service – at municipal cost
g) Straw incorporator - $100.00 per day - $200.00 deposit
h) Manure spreader - $300.00 per day - $1,000.00 deposit
i) Delivery of manure spreader - $50.00 per day
j) Weed sprayer for herbicide – 200 gal tank - $30.00 per day - $100.00 deposit
k) Weed sprayer for pesticide – 125 gal tank - $30.00 per day - $100.00 deposit
l) Back pack sprayer – no charge - $100.00 deposit
m) Tree sprayer – 100 gal tank - $30.00 per day - $100.00 deposit
n) Portable livestock scales - $100.00 per day - $500.00 deposit
o) Tag reader – no charge- maximum use - 3 consecutive day - $500.00 deposit
p) Raccoon/Skunk/Magpie traps – no charge –$70.00 deposit
q) Hand held broadcast seeder – no charge - $50.00 deposit

8.4 Fees for industrial uses of ASB equipment shall be as follows:

a) Spray truck and operator - $130.00 per hour
b) Additional operator for hand line - $27.00 per hour
c) ATV sprayer and operator - $130.00 per hour
d) Handpicking truck and operator - $130.00 hour
e) Chemical used for service – Municipal cost plus 10%

Section 9 – Camping Fees and Hall Rental Fees

9.1 In this bylaw, fees, for camping and rentals shall be as follows:

a) Camping fees for Pine Coulee - $30.00 per unit per day
b)  (Sites 1 – 25) and $25.00 per unit per day (Sites 26 – 29)
c) Camping fees for Willow Creek - $25.00 per unit per day
d) Camping fees for Clear Lake - $25.00 per unit per day
e) Camping fees for John Zoeteman Park - $25.00 per unit per day
f) Pine Coulee camping fees – Group A - $100.00 redeemable deposit plus 

$30.00 per unit per day
g) Pine Coulee camping fees – Group B and C - $50.00 redeemable deposit plus 

$25.00 per unit per day
h) Willow Creek camping fees – Group A - $50.00 redeemable deposit plus 

$25.00 per unit per day
i) Willow Creek camping Fees – Group B - $50.00 redeemable deposit plus 

$25.00 per unit per day
j) Clear Lake Hall Rental - $100.00 redeemable deposit plus $75.00 for half day 

starting at 5:00 p.m. or $150.00 for a full day.
k) John Zoeteman Park – camp kitchen rental - $25.00 per day

9.2 Pursuant to the fees outlined within Section 9.1 no refunds shall be made unless 
notice is provided 5 (five) days’ in advance of the booking date.

Section 10 – Granum Cemetery

10. 1 In this bylaw fees for Cemetery services for the Granum Cemetery shall be as 
follows:

a) Single Plot includes Cremation Plot - $375.00
b) Internment includes opening and closing plot

i)   Casket burial (weekday) - $400.00 
ii)  Casket burial (weekend or statutory holiday) - $550.00
iii) Cremation urn burial (weekday) - $150
iv)  Cremation urn burial (weekend or statutory holiday) - $300
v) Oversize Urn (requires excavation larger than 45cm x 45 cm - $150
v)   Dis-internment – All costs plus 25%
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Section 11 – Freedom of Information and Protection of Privacy Act

11.1 For the purpose of the Freedom of Information and Protection of Privacy Act the 
Chief Administrative Officer is the designated “Head” and charged with administering the 
FOIP act for the M.D. and may delegate any duties or responsibilities as deemed 
appropriate.

11.2    Where an applicant is required to pay a fee for services provided under the Freedom 
of Information and Protection of Privacy Act, the fees payable as established and enacted 
as follows shall be in accordance with the Freedom of Information and Protection of Privacy 
Regulation, AR 200/95 as amended from time to time or any successor Regulation that 
sets fees for requests for information from the Province.

11.3    In accordance with FOIP Act Section 93(1) and the Regulation the fees referred to 
in of the Act and Regulation must not exceed the actual costs of the services.

11.4     The M.D. FOIP fees are as follows:

a) For Searching for, locating and retrieving a record - $10.00 per ¼ hour.
b) For producing a copy of a record by any process or in any medium or format 

– actual cost to the public body
c) For supervising the examination of a record - $7.00 per ¼ hour
d) For shipping a record or a copy of a record – actual cost to the public body

Section 12 – Confidentiality

12.1. Release of all information including but not limited to commercial,
contractual, legal, and personal information, shall be subject to the requirements
of the Freedom of Information and Protection of Privacy Act.

Section 13 – Bylaws Repealed  

 13.1 Upon the passing of this bylaw Municipal District of Willow Creek No. 26 ‘Fees’ 
Bylaw 1836 and Town of Granum ‘Fees and Charges’ Bylaw 2018-10 are hereby repealed.

Read the first time in Council, this 8th day of April, 2020

Read a second time in Council this 22nd day of April, 2020

Read a third time in Council and finally passed this 22nd day of April, 2020

___________________________________
Reeve – Maryanne Sandberg

___________________________________
Chief Administrative Officer – Derrick Krizsan
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RECOMMENDATION

To adopt the Hiring Policy.

SUMMARY  

Currently the MD of Willow Creek does not have a hiring policy. The adoption of this policy will ensure 
transparency and accountability. 

BACKGROUND 

 As a public organization it is necessary for the Municipal District of Willow Creek to have a hiring policy 
that can be judged by the public to be consistent and fair and is based solely upon merit and achievement.

ATTACHMENTS

Hiring Policy
Staffing Request Form
Offer of Employment Letter
Position Advertising Template
Job Application Form

Municipal District of Willow Creek #26
For Information 
Date Submitted:  April 3, 2020

Originated by: CAO

Subject: Municipal Hiring Policy

Prepared By: Reviewed and Approved for Agenda

__________________________________ _____________________________

Director / CAO / Committee Chief Administrative Officer
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120-45 – Hiring Policy

Description

The Municipal District of Willow Creek shall seek to recruit, select and hire employees who are qualified 
and capable in a manner that is transparent and fair.

Purpose

As a public organization it is necessary for the Municipal District of Willow Creek to have a hiring policy that 
can be judged by the public to be consistent and fair and is based solely upon merit and achievement.

Objectives

1. The CAO will approve all staffing and compensation levels subject to available budget.
2. All employment related matters including hiring, promotions, performance appraisals and 

discipline shall be undertaken in an objective and impartial manner. 
3. Supervisors must submit a “Staffing Request Form” in the prescribed format before any person 

may be hired. (CAO and Director of Finance) This form ensures compliance to this policy and 
the annual budget.

4. All employment positions at the MD that need to be filled will be advertised for a reasonable 
period of time publicly and internally for the benefit of Municipal employees.

5. All candidates for positions will complete either; a Municipal District of Willow Creek Job 
Application Form or submit a resume that specifies education, experience, past work 
experience and references. This includes returning seasonal employees.

6. Department Heads will be responsible for interviewing and hiring individuals in their respective 
departments. Returning seasonal employees do not have to be interviewed. The successful 
candidate will be chosen from all candidates who applied for the position.

7. The MD prohibits employment situations where family members would be supervised by or 
subordinate to one another, be given preferential treatment in being recruited or selected for a 
position or be appointed to positions where job responsibilities would be incompatible with 
positions occupied by family members or close personal friends. Supervisory staff will avoid 
hiring individuals who are related to staff members.

8. All offers of employment will be in writing using the standardized offer of employment format, 
prepared by payroll administration, utilizing information from the Staffing Request Form, and in 
accordance with the Policy and signed by both the department head and the new employee. 

9. The original employment letter signed by both individuals to be returned to Payroll. 
10. New Employees will be subject to probationary period of up to 3 months unless prior approval 

is given.

Purpose:  Establish a hiring policy for full and part time employees

Scope:      Employees                 Responsibility: Administration
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11. All employees will acknowledge and sign the Safety Manual acknowledgement page and a 
driver’s abstract and criminal record check as required.

12. All Employee and Payroll records will be maintained and secured by the Payroll Clerk.  Access 
to these records will be in accordance with the FOIP act.

13. The CAO will review hiring practices to ensure equity.

Effective date: April 8, 2020

Signed by: _____________________________ - Reeve

      _____________________________ - Chief Administrative Officer

Attachments:

Staffing Request Form
Offer of Employment Letter
Position Advertising Template
Job Application Form
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Municipal District of Willow Creek – Staffing Request Form
                                              
Hiring supervisors must complete this form and submit to Administration for approval before any job offer is extended. This form must 
be completed with all required information attached.  No hiring may be undertaken until a copy of this form is returned to you verifying 
the approval of hiring. Original forms to be kept within personnel files with all attachments secured to this form.
 
Action Requested
 

[  ] Fill vacant position [  ] Reclassify position (seasonal to full time)  [  ] Establish new position* 
 
*Must include a justification memo and department organizational chart along with a current position description. 
 
Position Information
 
Department: [  ] Hamlets (including landfills and water)  [  ] ASB  [  ] Public Works  (including parks)  [  ] Administration 
 
Name of Hire: _________________________________________________ 

Position Description:   __________________________________________  

Status: New Employee [  ]   Returning Employee [  ] 

Employment Classification:  [  ] Full Time Employee (employment term with no definite ending date) 
[  ] Seasonal Employee (employment term may be terminated within any 24 month period with notice)
[  ] Summer Employee (employment term may not exceed 6 months during any 12 consecutive months) 
[  ] Temporary Employee (employment term may not exceed a total of 12 months in any 24-month period)
[  ] Contractor (individual meets the definition of ‘contractor’ within CRA legislation) 

Dates of Employment:  Start Date: ________/________/________ 
                                                       Y           M          D      
       

      End Date ________/________/________ 
                Y           M          D

Hours of Work:  [  ] 8.0 hours / day [  ]  10.0 hours / day    [  ]  Other  ______________

Offered Hours of Work: ___________ Budgeted Hours of Work: _____________

Offered Rate of Pay: _______________ Budgeted Rate of Pay: _______________

Assigned Telephone Number:  ___________________________  

Assigned Email Address: ____________________@mdwillowcreek.com
 
Checklist (Attached)

[  ] Job Advertisement   Website [  ]   Newspaper [  ]   Other    [  ]  ____________________
[  ] Job Description 
[  ] Employment Application Form or Resume (with full name and address information) SIN & birthdate is done on 
registration form
[  ] Drivers Abstract
[  ] Employment Offer Letter (completed)
[  ] Criminal Record Check (required if this person may be required to enter a private dwelling, interacts with vulnerable persons or 
handles  cash)

Request/Verification/Approval 

__________________________________   _______________________________ 
Requesting Hiring Supervisor      Date Requested 
 
__________________________________   _______________________________ 
Finance      Date Payroll Budget Verified
 
__________________________________   _______________________________   
Chief Administrative Officer                            Date of Hiring Approval 
 
PAYROLL USE ONLY 
 
Employment Application form Complete: Y / N   Drivers Abstract Current:  Y / N   Employment Offer Letter Complete:  Y / N   CRC Complete   Y / N 
Employee Number:  ________________   
All information Complete Yes [   ]  No  [    ]   Date Returned to Supervisor for Review : ________________________
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Are you looking for your 
next Career Challenge?

Name of Position

Description of Position

If you meet the following requirements, we want to hear from you!

Requirements:
Position Requirements 

We Offer:
 Competitive compensation.
 A positive working environment.
 A personally fulfilling and professionally challenging position.
 Ongoing opportunities for personal and professional development.
 Exciting Opportunity to work in a team-based, supportive environment.
 A Community without equal – something for every member of your family.

Only e-mail resumes will be accepted. All resumes must include three professional references. Please 
forward your resume in care of:

Name and Email of person who will receive resume’s

This competition will close on CLOSING DATE.  We thank all applicants for their interest, however; 
only those selected for an interview will be contacted. 
 
www.mdwillowcreek.com - Check out our community and our lifestyle.
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JOB APPLICATION FORM
(Please Print)

Updated March 2020

Date: Position Applied For:

PERSONAL INFORMATION Are you legally permitted to work in Canada?

Name:
First Name Middle Name Surname

Address:
City/Town Province Postal Code

Phone: Driver’s Licence # Class: Exp. Date

EDUCATION
Date Institution Course Degree/Dip/Cert

EMPLOYMENT (Begin with most recent)

Employer: Address:

Supervisor’s Name: Phone #:

Position Held: Duties:

Date of Employment – From: To:

Reason for Leaving:

Employer: Address:

Supervisor’s Name: Phone #:

Position Held: Duties:

Date of Employment – From: To:

Reason for Leaving:

If additional Employers, please continue on reverse side of Application Form

References: (Name 2 business or work associates.  Recent graduates may name teachers or professors.)

1. Years Acquainted: Phone:

1. Years Acquainted: Phone:

ADDITIONAL INFORMATION

Signature Date
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JOB APPLICATION FORM
(Please Print)

Updated March 2020

Employer: Address:

Supervisor’s Name: Phone #:

Position Held: Duties:

Date of Employment – From: To:

Reason for Leaving:

Employer: Address:

Supervisor’s Name: Phone #:

Position Held: Duties:

Date of Employment – From: To:

Reason for Leaving:

Employer: Address:

Supervisor’s Name: Phone #:

Position Held: Duties:

Date of Employment – From: To:

Reason for Leaving:

Employer: Address:

Supervisor’s Name: Phone #:

Position Held: Duties:

Date of Employment – From: To:

Reason for Leaving:

FOR INTERNAL USE ONLY
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From: municipalservicesandlegislation@gov.ab.ca <municipalservicesandlegislation@gov.ab.ca> 
Sent: March 27, 2020 2:49 PM
Subject: Municipal Governance-COVID-19 March 26 2020 Issue

Dear CAOs:

Following from my March 20, 2020 message, I am pleased to inform you that new measures are in place 
to help address your challenges with managing and governing during this unprecedented time. These 
measures are intended to support your efforts in following the recommendations of the Chief Medical 
Officer of Health, and provide some relief in response to the economic strain on your citizens and your 
municipality.

On Monday, the education property tax deferral for business was announced, and through upcoming 
webinar sessions we will be providing information on the implementation.

The Meeting Procedures (COVID-19 Suppression) Regulation was enacted this week to provide flexibility 
to ensure meetings and public hearings are conducted in a manner that protects the health of all 
participants and observers. A copy can be viewed at http://www.qp.alberta.ca/507.cfm.

Lastly, in response to the many inquiries received about upcoming mandatory deadlines or timelines, 
many of those have been extended to October 1, 2020, and the deadlines for ICFs and IDPs have been 
extended to April 1, 2021.

Attached you will find an updated frequently asked questions document providing an overview of 
actions taken this week to aid municipalities and their residents.

I would like to reiterate that Municipal Affairs fully understands the challenges you are facing and we 
will continue to explore ways to ease the pressures you are experiencing. I encourage you to contact our 
advisory support services if you have municipal governance questions. You can speak directly to a 
municipal advisor by calling 780-427-2225 or toll-free by first dialing 310-0000.

Sincerely,

Paul Wynnyk
Deputy Minister

Attachment
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Municipal Governance 
During the COVID-19 Outbreak 
Frequently Asked Questions – March 27, 2020 
 

The Municipal Government Act (MGA) governs how 

municipalities operate and is one of the most 

significant and far-reaching statutes in Alberta. While 

the MGA provides the framework for municipalities 

to work within, the COVID-19 outbreak has 

presented unique operational challenges for local 

government operations.  

 

In response, Alberta Municipal Affairs continues to 

explore and implement various measures to support 

municipalities.  

 

To assist municipalities in complying with legislative 

meeting requirements, the Meeting Procedures 

(COVID-19 Suppression) Regulation has been 

enacted. The regulation allows meetings to be held 

in a manner that supports social distancing 

recommendations from the Chief Medical Officer of 

Health. Municipalities now have flexibility when 

conducting meetings and public hearings by 

electronic means, navigating quorum challenges due 

to councillors in quarantine, as well as methods for 

providing information to the public. 

 

In addition to this new regulation, many timelines 

and deadlines legislated in the Municipal 

Government Act (MGA) have been extended by 

Ministerial Orders MSD:019/20 and MSD:022/20. 

  

Council Meetings 

Can meetings be held entirely by 

electronic means?  

 

YES. During the COVID-19 health emergency, when 

the MGA requires a council, board or commission to 

hold a meeting, an electronic meeting (e.g., live-

stream, teleconference, etc.) meets that requirement 

as long as: 

 notice of the electronic meeting is provided and 

states the electronic means being used and 

gives the information necessary for the public to 

access the meeting; 

 the public is able to hear the meeting as it is 

occurring; 

 anybody entitled to make submissions, before 

and during the meeting, can make submissions 

by email or any other method that the council, 

board, or commission considers appropriate; 

and 

 the following people attend by electronic means: 

o CAO or designated officer; 

o For a commission, growth management 

board or subdivision and development 

appeal board, the chair or vice-chair 

o For a composite or a local assessment 

review board, the presiding officer. 

 

COVID-19 – Municipal 

Legislative Modifications 

View the new Regulation, Ministerial Orders 

and Orders In Council at qp.alberta.ca  

Public Libraries Resources 

Resources are available at 

https://www.alberta.ca/public-library-

services.aspx 

Municipal Governance During the COVID-19 Outbreak | Page - 1349.1 Municipal Affairs

https://www.alberta.ca/public-library-services.aspx
https://www.alberta.ca/public-library-services.aspx


Municipal Governance during the COVID-19 Outbreak 
©2020 Government of Alberta | Published: March 25, 2020 | Page 2 

Is the CAO or designated officer required to be at 

a physical location for an electronic meeting? 

 

NO. During the COVID-19 health emergency, 

section 199 of the MGA has been modified so the 

public and the CAO do not need to be physically in 

attendance provided there is an electronic means 

that permits the meeting to be heard as it occurs. 

 

Is there more flexibility for conducting public 

hearings? 

 

YES. Section 230 of the MGA requires council to 

hear any person who claims to be affected by the 

proposed bylaw or resolution or wishes to make a 

presentation and has complied with the procedures 

outlined by the council.    

 

During the COVID-19 health emergency, any person 

entitled to make submissions, before and during the 

meeting, can make submissions by email or any 

other method that the council, board, or commission 

considers appropriate. 

 

Do advertisements for public notice have to 

contain a physical address? 

 

NO. During the COVID-19 health emergency, 

section 606(6)(b) is modified so that the meaning of 

“place where it will be held” may include a website 

address, phone number or other information 

identifying where the meeting can be electronically 

accessed. 

 

Are there additional options for making 

information available to the public? 

 

YES. Where the MGA requires information to be 

available to the public for public inspection, this can 

be done by making it electronically available on the 

website or if requested, by sending the information 

to the person by email or mail or fax. 

 

Are there options to achieve quorum if we have 

councilors or board members in quarantine? 

 

YES. If quorum is unable to be achieved because of 

quarantine (this does not apply to self-isolation), 

quorum is constituted by the number of remaining 

members who are not in quarantine, provided the 

number remaining is two (2) or more. 

Time Extensions 

 

Have there been any extensions to 

upcoming deadlines? 

 

YES. Through Ministerial Order No. 

MSD:022/20 the following deadlines 

have been extended to October 1, 2020: 

 

 Statistical Information Returns (SIRS)  

 Financial Information returns (FIRS) (s. 278) 

 Audited Financial Statements for municipalities 

and Regional Services Commissions (s. 278 and 

s. 602.34) 

 Notice of assessment date as required on an 

assessment notice (s. 308.1) 

 The date by which assessment notices must be 

sent out by (s. 310(1)) 

 Arrears list to the Registrar (Land Titles), the 

unclaimed personal property and vested 

property program, and the requirement to post 

the arrears list (s. 412) 

 Notification provided by the Registrar (Land 

Titles), warning of a tax sale to owners of a 

parcel of land and all those that have an interest 

in a parcel of land that are shown on the arrears 

list (s. 417) 

 Tax sales that were required to be held by 

March 31 of 2020 (sec. 418(2)) 

 Notification provided by the municipality, 

warning of a tax sale to owners of a designated 

manufactured home, the designated 

manufactured home park owner, and all those 

that have an interest in the designated 

manufactured home that are shown on the 

arrears list (s. 436.08) 

 Annual reports respecting clean energy 

improvement programs (s. 12 of the Clean 

Energy Improvements Regulation  

(AR 212/2018) 

 

Are summer villages expected to hold 

organizational meetings by August 31? 

 

NO. All summer villages have until October 1, 2020 

to hold annual organizational meetings.  
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Are there extensions to actions that must be 

undertaken within specified timeframes? 

 

YES. In sections of the MGA where there is a 

specified amount of time to do something which is 

triggered by an action occuring, Ministerial Order No. 

MSD: 022/20 extended the date for the specified 

time to October 1, 2020. That means that the time 

period triggered by the event is deemed to end on 

October 1 or to end as specified under the MGA or 

associated regulation, whichever time is later. 

 

For example, under normal circumstances a CAO 

must report to council within 45 days of receiving 

a petition, on whether the petition is sufficient 

(section 226(1) of the MGA).    During the COVID-

19 health emergency, Ministerial Order 

MSD:022/20 states that if a petition from electors 

is received now, the CAO is not required to report 

to council regarding the petition’s sufficiency until 

October 1, 2020. 

 

Please refer to the listed items in Appendix 2 of MO 

MSD:022/20 (qp.alberta.ca) and apply this logic to 

your municipal issue.  If you have any questions or 

concerns, please do not hesitate to contact a 

municipal advisor to discuss further. 

 

Do I still need to request time extensions from 

the Minister? 

 

YES. It is important you review Ministerial Order 

MSD:022/20 as the extension does not apply to 

everything.  Extension requests are required for 

items not included in the Ministerial Order. An 

example is the need to request an extension for  

by-election timelines if there is a council vacancy. 

 

ICFs and IDPs 

 

Is there an extension for ICFs and IDPs? 

 

YES. Ministerial Order No. MSD:019/20 has 

extended the time for an intermunicipal collaboration 

framework to be created pursuant to Section 

708.28(1) of the MGA or an intermunicipal 

development plan to be adopted pursuant to Section 

631(1) to April 1, 2021. 

 

Previous exemptions from IDP requirements have 

been maintained (e.g. municipalities whose borders 

consist completely of crown land). 

 

Further Updates 

 

Municipal Affairs is aware of the unique 

operational challenges municipalities are 

facing at this unprecedented time.  

 

We will continue to examine ways to support 

municipalities in navigating through this 

situation, and will provide further updates as 

new tools become available. 

Municipal Advisory Services 

If you have further questions, please contact 

us at:    

780-427-2225  

or toll-free by first dialing 310-0000 

Or email ma.lgsmail@gov.ab.ca 

Emergency Management Act 

For questions regarding changes to the Act 

please contact the Alberta Emergency 

Management Agency at 780-422-9000 or  

toll-free by first dialing 310-0000. 
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FAQs:   MAJOR CHANGES AT NANTON RECYLING DEPOT  

 

DUMP GUMP INC. AWARDED LICENCE OF OCCUPATION AT 

FORMER RECYCLING DEPOT 

 

NANTON, AB (March 31st 2020) – Beginning in early May, a private operator will begin operating 

at the former Recycling Depot, offering a range of similar, but fee-based services. 

BACKGROUND 

In November, the Town is issued a Request for Expressions of Interest (REOI) to accompany the 

release concerning Recycle Depot Closure.  The goal was to give community and regional 

interests every opportunity to express how recycling transfer at the site might continue sustainably 

with minimal impact to the taxpayer.  The site and its improvements had known potential in the 

medium to long term for the establishment of a viable regional waste or recycling transfer station.   

NEW BUSINESS OPERATION, SAME FACILITY 

This is not a new local government service by contract, but the facilitation of an extension of Dump 

Gump Inc.’s operations into private recycling and waste transfer services.  These services will 

not be defined by the Town of Nanton.  Mr. Oulton, the owner, will be setting up in due course 

with information for existing and prospective new customers in the local area.  We wish him all 

the very best.  

YARD AND TREE DEBRIS 
 
The Town shall, in the short term, continue providing yard waste and tree debris management for 
the community from the facility from March and October on a limited schedule.  Even though the 
processing of this waste is problematic at this time, Council recognizes that this service fulfills 
an important function for many in the community and is committed to its continuance in 
some form. 
 

WHAT IS A LICENCE OF OCCUPATION? 

It is a non-exclusive tenure (not a lease) that enables more than one interest to be active on the 

same property.  It offers greater flexibility on municipal land where the municipality is still active 

and operating. 

-Ends- 

For more information: 

 

Town of Nanton     

2107 – 21 Avenue, Box 609    

Nanton, AB   T0L 1R0 

403-646-2029 

www.nanton.ca 
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